
How to Create a New Assignment in 

Gradebook 
 

1. Click “assignments.” 

2. Click “create assignment.” 

 
 

3. Name your assignment. 

4. Create an abbreviation. 
 

 

 
 

 

 

 
 

 

 
5. Choose your sections. 

6. Choose “quarter grade.” 

 
 

 

 

 
 

  

7. Select “save” or “save and score.” 


